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OB DKCIHEPTHOHU KOMUCCHUHA
MO DKCHEPTU3E IEHHOCTEMW JOKYMEHTOB B MBJIOY Ne 3

v /f/ﬂ;‘/’ﬁ' vos L

I. O0mue moJ10KeHUus

1.1. Hacrosiee mojoxeHue pa3paboTaHO I MYHULMNAIBHOIO OIOMKETHOrO
JIOLIKOJIFHOro 06pa3oBareNibHoro yupexaeHus «CeBepo-EHuCeCKuii IETCKUiA call
Ne 3» (manee JIOY Ne 3) c mespro OpraHu3allu¥ U NPOBEJECHUS METOAUYECKOW U
NPaKTHYECKOi paboTBl IO OIKCIEPTH3€ LEHHOCTH JOKYMEHTOB, BKIIOYas
YIPABIEHYECKYI0O U JAPYTYIO CIENMAIbHYIO JOKYMEHTAILMIO, IOATOTOBKE HX K
nepeqayde Ha apXUBHOE XpPaHEHHE.

1.2. DkcneprHas komuccus (nanee OK) sBiIseTCs COBEINATEILHBIM OPraHOM INpH
3aBeIyIOLIUM.

1.3. B cBoeii pa6ore DK pykoBonctByercs 3akoHOM «O0 apXHMBHOM Jeje B
Poccuiickoit ®enepanun» ot 22.10.2004 Ne 125-®3, ITonoxenneM 06 ApXuBHOM
dounxe P®, OcHoBamu 3akoHoAaTenbcTBa PO 06 ApxuBHoM (onze PP u apxusax,
[TonoxenueM o @DenepallbHOM apXUBHOM AareHTCTBE, DPaCIOPSIAUTENLHBIMH
JIOKYMEHTaMH (elepalbHbIX OpPraHOB TIOCYJapCTBEHHOH BiacTH, OCHOBHBEIMHU
npaBHIaMd pabOTHI apXMBOB OpraHu3anui, [lepeyHeM THUIIOBBIX YIPaBIEHYECKHX
JIOKyMEHTOB, 00pa3yIoluXcs B JESITeIbHOCTH OpraHU3allMii ¢ yKa3aHHEM CPOKOB
XpaHeHus, HHCTPYKLHel o nenonpousBoactsy Homenknarypoi nen B JJIOY Ne 3.
1.4. ITepconanbHslif coctaB DK HazHavaeTcs MPUKa30M 3aBelyrolero. B ee cocras
BXOJAT: TMpeacenaTeslb, CEKpeTaph 3KCIIEPTHOM KOMHUCCHH, YIEH OJKCIEPTHOM
KOMHCCHHU

1.5. ITonoxenue 06 DK IOV Ne 3 BBoguTCs B AeWCTBUE IPUKA30M 3aBEAYIOLIETO.
1.6. TTonoxenune AeHCTBYeT a0 NMpUHATUSA HOBoro. B IlonoxeHue Moryt OBITH
BHECEHBI JIOTIOJTHEHUS, U3MEHEHUS.

I1. OcHoBHBIE 321a4H AEATEIBbHOCTH IKCIIEPTHOH KOMHCCHH
2.1. OcylecTBUTh OpraHU3allMI0 U IPOBEJEHUE DSKCIEPTU3bl LIEHHOCTHU
JIOKyMEHTOB Ha CTaJHH JeJIONPOU3BOACTBA IPU COCTABIEHUH HOMEHKIATYpHl Aei
u hopMUpOBaHUS [EIl.
2.2. CmocoOCcTBOBaTh OpraHM3alid U IPOBEIAEHUIO JKCIEPTU3bl LIEHHOCTH
JOKYMEHTOB Ha CTaJIM{ MTOATOTOBKU UX K apXUBHOMY XpaHEHHIO.



2.3. O6ecreunTh OpPraHU3al|io, [POBeJeHHe 0TOOpa 1 MOArOTOBKH JOKYMEHTOB K
mepefade Ha rOCYJAapCTBEHHOE XpaHEHHE B Ciydae JIMKBUIALINH JIOY Ne 3. K
TAKAM JOKYMEHTaM OTHOCSITCSl JOKYMEHTBI IIOCTOSHHOTO CpOKa XpaHeHH,
duHaHCOBas U GyXranTepcKas OTYETHOCTb, JOKYMEHTALHS 10 JITIHOMY COCTaBy.

I11. OcHOBHBbIE (PYHKIIMH IKCNIEPTHOH KOMHCCHH

B COOTBETCTBMM C BO3JOXEHHBIMH Ha Hee 3amadamu, OK BBIIOIHAET
ciexyroe GyHKIUH:
3.1. OprasusyeT W IPOBOJUT paboTy MO €XKEroaHOMy oTOOpy NOKYMEHTOB IS
ITaJbHEHIIEro XpaHeHUs U K YHHYTOXKEHHU.
3.2. OcymiecTBIse€T METOAUYECKOe PYKOBOJCTBO paboToif IO JKCIEepTU3e
nenHocTd fokymeHToB B JIOY Ne 3 M 10 MOArOTOBKE MX K apXUBHOMY XPaHEHHIO
B JIOY Ne 3, mo pa3paboTke HOMEHKJIATYphl €N, IaeT SKCIEPTHYIO OLCHKY
IpOeKTaM HOPMaTUBHO-METOIUIECKUX JOKyMEHTOB JOY  Ne 3,
YCTaHABIMBAIOLIUX MpaBUiia JOKYMCHTHPOBaHHS, OpraHH3alliy paboTel €
JIOKyMEHTaMH1 U UX XPaHEHUS U YHUUTOKEHHUS.
3.3. PaccMarpuBaeT, NpUHHMAeT pelleHus 00 omoOpeHnur M TpEJCTaBseT Ha
yrBepxkaenue 3asemyromero JJOY Ne 3:
e OMMCH J€EJI IOCTOSIHHOT'O XPaHEeHHUS;
e aKTBl O BBUICJECHHH K YHHUYTOXKEHHIO JOKYMEHTOB C HCTEKIIMMH CpOKaMH
XpaHEHHs;
« cBOJIHYIO HOMeHKIaTypy Aen JI0Y;
* OITUCH JIEJT TI0 INYHOMY COCTaBY;
e aKTBl 00 yTpaTe WM HEHCIPABUMOM MOBPEKICHHH NOKyMEHTOB NOCTOAHHOTO
XpaHEeHUsl.
3.4. Comectro ¢ otnenamu JIOY mnpoBOOUT IS COTPYAHUKOB KOHCYJIbTAallUH
II0 BOIIPOCaM paboThl C JOKYMEHTaMH, y4acTBYeT B IPOBEICHUN MEPOMNPHUATHH 10
TOBBIIIEHHUIO JIEJIOBOM KBaTH(PHKALUH.

IV. IIpaBa 3kCcepTHOM KOMHCCUH

OK umeer npaso:

4.1. B npenenax cBOeld KOMIIETEHLMH JaBaTh PEKOMEHIAMH CTPYKTYPHBIM
Mofpa3JielieHHsiM M OTHENbHBIM COTPYAHHMKaM IO  BONpOCaM pa3paboTku
HOMEHKJIATyphl 1el U (GOpMUPOBAaHMS [€l1 B JEIONPOU3BOJACTBE, SKCIEPTU3BI
[IEHHOCTH JOKYMEHTOB, pO3bICKAa HEJOCTAIOIIMNX M€l MOCTOSHHOIO CpoKa
XpaHeHHs M JeJl 1O JIMYHOMY COCTaBy, YHOPAMOYECHHST U odhopmieHus
JTOKYMEHTOB.

4.2. 3anpammBaTh OT PyKOBOAUTENEH CTPYKTyPHBIX IIO/pa3ieIeHHH JIOY Ne 3.

e NMCHMEHHbIE OOBSCHEHHS O MPHUYMHAX YTPAThl, IIOPYH WK HE3aKOHHOI'O
YHHYTOXKEHHS JOKYMEHTOB ITOCTOSHHOTO HIIH IOJITOBPEMEHHOI0 XpaHEHHUsI CPOKOB
XpaHeHWs, B T. Y. JOKyMEHTOB IO JIMYHOMY COCTaBy. OOpsicHeHUs
TpeacTaBiIsioTes B popMe 0OBACHUTENBHOH 3aIMCKH;



* NpeIIOKEHHs U 3aKIIOYeHHs, HEOOXOIMMbIE MJIsi ONpENeNeHUs WM
IPOUIEHHS] CPOKOB XpaHEHHs JOKYMEHTOB. I[IpeanoxeHus: NpeiCTaBIsAIOTCA B
¢dbopme TOKIaaHBIX 3aIIMCOK. ‘

43. 3acnymmBaTh Ha CBOMX 3aCElaHMsAX pPYKOBOIHUTENICH CTPYKTYPHBIX
noapasaenenuit JOY o xoze MOATOTOBKM JOKYMEHTOB K apXMBHOMY XPaHEHHIO,
00 ycIIOBHSIX XpaHeHHs U 00ecredeHns COXPaHHOCTH JOKYMEHTOB, O IIPHYHMHAX HX
yTpaTshl.

4.4. Tlpurnamarte Ha 3acefaHuss OK B KadyecTBe KOHCYJIBTAHTOB U JKCIEPTOB
cennanucto  PYO  agmunuctpaumn — CeBepo-EHucelickoro  paiioHa,
Tpe/ICTaBUTElIEH TrOCY 1apCTBEHHBIX apXMBOB, CTOPOHHHMX OpraHU3aLUi.

4.5. DK B nuiie ee mpexacenaTens, €ro 3aMECTUTENS M CEKpeTapsi KOMUCCHH UMeeT
NpaBO He MPMHAMATh K pAacCMOTPEHHMIO M BO3Bpamath Ui J0paboTKH
HEKaYeCTBEHHO ¥ HEOPEXKHO MOATOTOBIIEHHBIE JOKYMEHTHI.

4.6. IndopmMupoBaTh PyKOBOJCTBO YUPEXIEHHs IIO BOIPOCAM, OTHOCAIIUMCS K
KOMIIETeHLIUH KOMHUCCHH.

4.7. ITpu Heobxoaumoctu npeactapiate JOY Ne 3 B opranax I'ocymapcTBeHHOIM
ciyx051 PO o nenaM apXuBOB.

V. Opranusanusi padorsl K
5.1. DK paboraer 1o rogoBoMy IUIaHy, yTBepxAeHHOMY 3aBeayromum JJOV Ne 3.
5.2. 3acemanus DK mpoBomsTcs o Mepe HeoOXOOUMOCTH, HO HE pexXe JBYX pa3 B
roxa. IToctynaromue Ha paccmoTpeHre DK TOKYMEHTBI PacCMaTpUBAalOTCS Ha €€
3acelaHMU He mo3aHee 4yeM depe3 10 mueit. Bee 3acemanus OK ¢ukcupyrorcs
nporokosaMH. IIpOTOKONIBI MOANUCHIBAIOT IpelcenaTens H cekperapp OK.
Pemenns DK BCTymaroT B CHIIy TOJBKO IIOCHIE YTBEPXKACHHS HX 3aBELyIOILIUM
JIOY Ne 3.
5.3. Bacenanue DK W mpuHATBIE Ha HEM PELIEHUS] CUUTAIOTCS IIPaBOMOYHBIMH,
€CIIH B TOJIOCOBAHUHM IPUHSJIN y4yacTHe HE MEHee MTOJIOBUHBI IIPUCYTCTBYIOIIMX Ha
3acemanuu wieHoB DK. IlpaBo permraromero rojoca UMEOT TONbKO uieHbl OK.
[TpurnameHHble KOHCYJIBTAHTBl W OKCIEPTHl HMEIOT IPaBO COBELIATEIBHOIO
rojoca ¥ B TOJIOCOBAaHUH HE Y4aCTBYIOT.
Pemenuie npuHUMaeTcsi MPOCTHIM OOJBIIMHCTBOM I'OJIOCOB IIPUCYTCTBYIOLIUX Ha
3acenanuu wieHoB OK. Ilpu pasneneHuu roiocoB MOpPOBHY peLIEHUE NPUHAMAET
npencenaresb K u pykoBoactso JJOY Ne 3.
5.4. Benenue nenonpousBonactBa DK, XxpaHeHHE U HCTIOJIB30BaHUE €€ JOKYMEHTOB,
OTBETCTBEHHOCTbh 32 UX COXPAHHOCTh, @ TAKXKE KOHTPOJIb UCIOJHEHUS MPUHATHIX
OK pemennii Bo3nararorcsi Ha cekpetaps JK.



